How to Setup Authorized User Accounts

U In MyBama under Student tab, click

e Pay Your Student Bill

Click Authorized Users Under My Profile Setup

/\O Select "Add Authorized User"

Add user's email address & select appropriate access;
click "Continue"

Email address of the authorized user

Would you like to allow this person to view your billing statement and account

activity?
Would you like to allow this person to vi

® Yes O No
iew your 1098-T tax statement?
Would you like to allow this person to vi

® Yes O No
view your payment history and account activity?

STEP
5 J A disclosure box will open, select "I Agree" & '"Continue"

I Authorized user will receive 2 emails containing
username & temporary password

If you need help accessing the Authorized User account,
click here.


https://studentaccounts.ua.edu/wp-content/uploads/2022/07/Access-My-Authorized-User-Account.pdf

